10/2/07


ALLEGANY COUNTY HUMAN RESOURCES DEVELOPMENT COMMISSION, INC.
POSITION VACANCY ANNOUNCEMENT

	POSTING DATE:
	07/23/2026
	
	IN-HOUSE:
	      X


	DEADLINE FOR APPLICATIONS:
	07/27/2026
	
	OUTSIDE:
	      X


	POSITION:
	 Senior Center Manager
	
	INITIAL WORKSITE:*
	Cumberland Senior Center


                                                                                                                                                       
  * Subject to change based on program needs.
	PROGRAM:
	OAA
	
	
	


	SALARY:
	
	Hourly:
	
	
	Annually:
	$37,024


	GENERAL SCOPE:
	
	
	
	


Under the supervision of the OAA Program Manager and in concert with HRDC Policies and Procedures and program guidelines, plans and schedules Center activities with the objective of maximum utilization of facilities and resources; understands the purpose of the programs that are offered and how they relate to the State’s plan for service delivery; effectively manages the Center by creating a positive and supportive environment for both staff and customers; is alert to new programs and to the means of expanding current ones with the purpose of maximizing participation; is responsible for the care and use of equipment including vehicles; coordinates the nutrition programs for respective center, MAP Information & Assistance Program, and State Health Insurance Program, SMP program, MIPPA program and fosters good community relations; ensures customer confidentiality; maintains a positive, professional attitude at all times
	QUALIFICATIONS:

	

	1.  Bachelor’s Degree from an accredited college or university in Human Services or Social Sciences and one (1) year experience paralleling the major duties of this position. OR Associate’s Degree from an accredited college or university in Human Services or Social Sciences and two (2) years experience paralleling the major duties of the position. 
2.  Ability to develop computer skills within Agency designated time frame.

3.  Exercise independent judgment.

4.  Ability to handle multiple tasks in a pressured and changing environment.

5.  Ability to establish meaningful program activities.

6.  Possess good organizational and time management skills.

7.  Possess the ability and temperament to effectively work with individuals and groups from all sections of the community.

8.  Exhibits good oral and written communication skills.

9.  Must have access to transportation to travel independently.
10. Able to pass ServSafe within agency designated time frame.
11. Ability to identify with problems of the elderly and low income persons.

12. Ability to read and interpret regulations dealing with elderly citizens.

13. General knowledge of community resources to enhance program.

14. Certification in CPR and First Aid Practices and Procedures desired.  Ability and willingness to become and remain certified in both within agency
time frame required.

  15. Valid driver’s license.

  16. “Clean Driving” record as defined by in HRDC’s Policies and Procedures.
  17.  Be able to pass a criminal background check.
  18.  Must have the physical ability to lift 30 pounds.

  19.  At least 21 years of age.
  20.  Be able to pass a DOT physical.

This is a 40 hour per week position (Must have flexibility to work beyond an 8-hour day/40-hour week). Required to do some work outside the Center making client contacts.  




	NOTICE:
Submit

Applications to:
	
	All applicants must submit an HRDC Employment Application and cover letter which indicates how their work or educational experience meets the qualifications of the position.  HRDC applicants who are union employees and  applying for another union position must also submit copies of their two most recent performance evaluations.
HRDC Personnel Office, 125 Virginia Avenue , Cumberland, MD 21502       


HRDC - AN EQUAL OPPORTUNITY EMPLOYER AND VETERANS ARE ENCOURAGED TO APPLY
